[Tpunoxenue 1 kK npukazy Ne 226 ot 03.06.11r.

IHoJi0:kenue
0 3allMTe, XpaHeHHH, 00paboTKe U NMepeaaye NEPCOHAIBHBIX JaHHbIX
pPaGOTHHKOB MYHHIIHNIAJILHOTO OI012K€THOI0 00pa30BaTEJIbHOIO YUpeKIeHHUs
UEHTP pa3BUTHS pedeHKa — 1eTCKHH caJ nepBoi kaTteropumn Ne 8.

1. O0muMe mMoJI0KEeHUs

Hacrosimee IlonoxeHnue pa3paboTaHO B COOTBETCTBUH CO CT. 24
Kouctutynuu P® ot 12.12.1993r. (c U3MEHEHUSIMHU H JOIOJHEHHUSIMH),
['paxxpanckum koxpekcoM P® ot 26.01.1996r. Ne 14-®3 (c u3MeHEHHsSMH U
nononHenusimu), TpynoBeim  Kogekcom ot  30.12.2001r. Ne  197-®3,
(denepanbHbiMu  3akoHaMu oT 27.07.2006T. Ne 149-®3 «O6 wuHbopmanuy,
MH(OPMALMOHHBIX TEXHOJIOTHSIX U O 3amuTe HHpopMauum», ot 27.07.2006r. Ne
152-D3 «O nepcoHaNbHbIX JaHHBIXY.

Hacrosimee IlonoxxeHue pacnpocTpaHsieTcsi Ha BCeX COTPYIAHHKOB, U BCe
pabOTHHUKH JIOJKHBI ObITh O3HAKOMIIEHBI ¢ 3THM [lonoXeHreM Mo pOCIIKCE.

1.1.  llepcoHanbHble naHHble pabOTHUKA — MH(pOpPMALHs, HEOOXOAUMAas
paboToAaTento B CBSI3U C YCTAHOBJIGHHEM TPYIOBBIX OTHOLIEHHN M Kacarolascs
KOHKpPETHOro paboTHuka. OHU BKIIOYAIOT B CeOs: OMO3HABATENIbHbIE [AHHBIE
(PO, para u MecTo poXKAeHHs, TpylnoBas Ouorpadust pabOTHHKA, (aAKTbI
Ouorpaduu); NHYHbIE XapaKTEPUCTUKU pabOTHUKA (TPaKIAHCTBO, HAIMYUeE
Hay4YHbIX TPYNOB, HU300pETeHUH M T.A.); CBEIEHHUS O CEMEWHOM IOJIOKEHUU;
COCTaBe CEMbH; COLIMAIILHOM IOJIOKEHUH; CIIY)KeOHOM IMOJOXKEHWH; HABBIKAX; O
¢unancoBoM nonoxeHun. K NpenocTaBiseMbIM  TEPCOHANBHBIM  JAHHBIM
pabOTHHKAa OTHOCHUTCS HMH(OpPMALUs, COAEPKAIIAsACS B TPYJOBOW KHUXKKE, B
CTPaxOBOM  CBHJIETENILCTBE TOCYJapCTBEHHOIO MMEHCHOHHOIO CTPaXOBaHUS,
nHdopmanusi 006 o00pa3oBaHMH, KBATU(PHUKALWH, HHPOPMALUS MEIULMHCKOrO
xapaktepa, WH(OpManus B JOKYMEHTaX BOUHCKOTO Yy4YeTa W B JPYyrHx
JIOKyMEHTaX, KOTOpbIE COJAEPKAT JaHHbIE, HEOOXOIUMbIE PabOTONATENIO B CBS3H C
TPYIOBbIMU OTHOIIECHHUSIMH.

1.2, OOpaboTka NEpCOHANBHBIX NAHHBIX PAOOTHHMKA OCYLIECTBISETCS B
Lessix  obecrnedyeHuss COONIOJIEHHs 3aKOHOB W JPYIWX HOPMAaTHBHO-NPABOBBIX
aKTOB.

1.3. Paboromarens  BmpaBe MpOBEPATh  IEPCOHAIbHBIE  JaHHbBIE
pabOTHHUKOB C 1eJIbI0 (POPMUPOBAHHMS KaIpOBOI0 pe3epBa.

1.4. Tlpu npueme Ha paboTy, 3aKIIOYEHHWH TPYAOBOTO JOrOBOPA,
3all0JIHCHUM aHKETHBIX J@HHbIX paboTojarenbh HE WMeEeT MpaBo IOJy4aTb U
00001maTh HHGOPMALIUIO O PENUTHO3HBIX, MOJUTHYECKUX U APYTHX YOEKISHHUSX
paboTHHKa.

1.5. Bce mnepconanbHble JaHHble pabOTHHKa paboOTOAATENb MOIYyYaeT
TOJIBKO OT HEro caMoro.



1.6. PabGoronarens nojay4aer u o0pabaTbiBaeT JaHHbIE O YACTHOM KHU3HU
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOrO COTJIacHsl.

1.7. Paboromareib cooOIlaeT pabOTHUKY LEIU, PEANOJOKUTEIbHbIS
MCTOYHUKHM,  CIIOCOOBI  TOJYyYEeHHS  NEPCOHAIBHBIX  JAHHBIX,  XapakTep
MepcoHaNbHBIX JaHHBIX W MOCIENCTBUS OTKa3a pabOTHUKA JaTh HHCbMEHHOEe
corJjiacue Ha X MOJIyYeHHUE.

1.8. [TIlonyuaTh TmepcOHalbHbIE JaHHble pPAOOTHUKOB Ha OCHOBaHUH
3aKOHA MOIYT: HajJoroBbie opraHbl, [leHcuoHHbIH Qonn PP, ®oua conuanbHOro
crpaxoBanusi P®, @enepanbHas  uHcnekuus — Tpyaa.  Mcnonb3oBanue
epCOHabHBIX JTaHHBIX Pa0OTHHMKA JAOMYCTHUMO TOJILKO B COOTBETCTBUU C LIESMH,
onpee/UBIIMMA UX monydenue. [lepenada mepcoHalbHBIX JaHHBIX PaOOTHHKA
BO3MOJYKHa TOJBKO C corjiacusi paOOTHHUKA, €CIM WHOE HE IPEeLyCMOTPEHO
3aKOHO/1aTeJIbCTBOM.

1.9. PabotoaaTesib UMEET MPABO COOUPATH NMEPCOHATBHYIO HHPOPMALIHIO,
COZIEPIKALIYIOCS B JIOKyMEHTaX, MPEeJOCTaBICHHbIX PAa0OTHUKOM IpPH MpHUEME Ha
paborty.

1.10. PaGoTomaTens MpPOU3BOAMT pacueT U BBIJIATY HAJIOTOB 3a
paboTHHKA MyTeM YJIep)KaHHs WX W3 3apabOTHOW MiaThl, paboTonareib UMeeT
npaBo cobupatrb mnpenycMorpeHHble HanoroBeiMm Konmexkcom P® cBenenus o
HaslorornaTesbLUKe.

1.11. JlanHoe IlonoxeHue npenoTBpalllaeT HECAHKUMOHUPOBAHHbIN
JOCTYNl K HHPOpMalM4, €€ MPOTUBONPABHOE KOMUPOBAaHHUE, HCKAXKEHHUE,
UCII0JIb30BaHUE peHAMEPEHHOTO pacnpocTpaHeHus HEJI0OCTOBEPHOM
uH(opmalum, UCMOIb30BaHUe HH(POPMALMU B TPECTYIHBIX U KOPBICTHBIX LENsX.

2. [lopsaaok XpaHeHHUsi, HCTIOJb30BAHHS U MEePelavyu MEPCOHATbHBIX TaHHBIX
paboTHHKA

XpaHeHHe NEepPCOHAIbHbIX JAaHHBIX JIOJKHO UCKIIOUYATh UX yTpaTy WU UX
HEINPaBUJIbLHOE UCIIOJIb30BaHUE.

2.1. XpaHeHue, BblJaya TPYAOBBIX KHWXKEK (AyOJIMKaThl TPYIOBBIX
KHUYKEK); XpaHEeHHUEe JIMYHBIX JieJ pa0OTHUKOB U WHBIX JOKYMEHTOB, OTPayKaroIIKUX
NepcoHalibHble 1aHHble pa0OTHUKA, BO3JIAratoTCsS Ha PyKOBOAMTENS, U pAOOTHUKOB
OyxrajaTepuu (CMHCOK JIML YTBep:KIaeTcsl MPUKA30M M0 JeTCKOMY caay).

2.2. IlepcoHanbHble JAaHHble PaOOTHHUKOB BMECT€ C HEOOXOIUMBIMH
JNIOKYMEHTaMu OCTaroTcsi 'y paborodaTesiss WM JIMIA, OTBETCTBEHHOrO 3a
oopMJieHHE TIpUeMa U XpaHEHHUs JIMYHBIX JeNl COTpYyAHUKOB. [Topsiiok xpaHeHus
TPYAOBBIX KHHXEK ycTaHOBJIEeH MHCTpyKIMel Mo 3aroHEeHHUIO TPYI0BbIX KHHKEK.

2.3. PabGotonarens oOecrneynBaeT XpaHEHHWE TEPBUYHBIX JIOKYMEHTOB,
CBSI3aHHBIX C 00pabOTKOM JOKYMEHTALUU 110 y4eTy TPyAa, KaJpoB U OIuiaThl TPYAa
B opraHu3auuu. B Oyxrantepuu XpaHSATCS JTOKYMEHTBI MO y4YeTy HCIOJb30BaHUs
paboyero BpeMeHHU U pacyeToB C MEePCOHAJIOM 10 OIUIaTe TPyaa.

2.4. Ilpu nepenade NepcOHAJbHBIX JaHHBIX pabOTHHKA paboTomaTelNb
JIOJKEH cOoOIt0AaTh cleayolue TpeOOBaHUS:



2.4.1. He coo0lIaTh IEPCOHAJbHBIC JaHHbIE PAOOTHUKA TPEThEH CTOPOHE
6e3 MUCbMEHHOI'o Coryacusi paOOTHHKA, 3a HCKJIIOYEHHEM Cly4daeB, Korjaa 3TO
HEOOXOMMMO B LIEISX NPedyNpexIeHus YTPO3bl )KU3HU H 37I0POBBIO PaDOTHHKA, a
TaKkKe B CJy4asX, yCTAHOBJIECHHBIX (elepalbHbIM 3aKOHOM;

2.4.2. He cooOIIaTh NEepCOHAbHbIE AaHHbIE PAOOTHUKA B KOMMEPYECKUX
1essix 6e3 ero MMCbMEHHOI'O COTJIacHsl.

2.4.3. Tlpeaynpeautb JuL, MOJYYalOlIUX TMepCOHAJbHbIE  JIaHHBIC
pabOTHHUKA, O TOM, YTO 3TH JJaHHBIE MOTYT OBITh UCIIOJIB30BAHbI JIUILb B LEJIAX, VIS
KOTOPBIX OHHM COOOIIEHBI, U TPeOOBATh OT 3TUX JIMII MOATBEPXKACHHS TOr0, YTO 3TO
npasuio cobmozaeHo. Jluia, mosyvaroliie MepcoHallbHblE NaHHble PabOTHHKA,
00si3aHbl  COOJIIOJATh PEXHMM CEKPEeTHOCTH (KOHGHIEeHUHANbHOCTH). JlaHHoe
[I0JIOKEHHWE He pacrnpocTpaHseTcs Ha OOMEeH NepCOHAJbHBIMU JIaHHBIMH
pabOTHHUKOB B TIOPSI/IKE, YCTAHOBICHHOM (he/iepallbHBIMM 3aKOHAMU;

2.4.4. PaspemaTh JOCTYN K NEPCOHAJIbHBIM JAaHHBIM PAOOTHMKOB TOJBLKO
CrielHalibHO YIIOJJHOMOYEHHBIM JIMLAM, [IpY 5TOM yKa3aHHbIE JTULA JOKHBI UMETh
paBo IOJlydaTh TOJBKO T€ IMEPCOHANbHBIE [JaHHble PAOOTHUKA, KOTOpPbIE
HeOOXOIMMBI ISl BBIMOJTHEHHUS KOHKPETHBIX (DyHKIIMH;

2.4.5. TlepenaBarTh MepcoHajbHbIe JaHHble PAaOOTHUKA IPEACTABUTENAM
paboTHUKOB B mopsake, ycraHoBieHHOM TK P®, u orpanuumBarh 5Ty
MH(OPMALIMIO TOJNBKO TEMH MEPCOHAIBHBIMU JaHHBIMM PAOOTHHKA, KOTOpbIE
HEeOOXOMMMBI JIJIs BHIIIOJHEHHS YKAa3aHHBIMM MPEJICTABUTEISIMU UX QYHKLUH.

2.5. Tlepemaya mepcOHaNbHBIX JaHHbIX pPa0OTHHMKA B  Ipelenax
OpraHU3aLuu:

2.5.1. PabGorogatenb mnpefocTaBisieT WUHGOPMALMIO U HHbIE CBEJEHHS,
HEOOXOAMMBIE JIJII TMPOBEPKH MPAaBUIBHOCTH MCYUCIEHHUS W YIUIAThl HAJIOTOB,
00s13aTeNIbHBIX IaTeXKEW B rOCYyAapCTBEHHYIO OIODKETHYIO CUCTEMY; NOKYMEHTBI
0 IUIATEKECIIOCOOHOCTH; CBEASHHS O UHCJIEHHOCTH, COCTaBe paboTaroUIMX,
3apabOTHOM MJ1aTe W YCJIOBHUSX TpPyJAa, O HaJU4YUU CBOOOAHBIX pabOYUX MECT;
JIOKyMeHTbl 00 orulaTe HaJloroB MO TPeOOBAHMIO OPraHOB BJIACTH YNPABJICHU,
MPaBOOXPAHUTEbHBIX OPraHOB, OPUAUYECKUX JIULI, UMEIOLIUX Ha 3TO MPaBo.

2.5.2. TlpenocraBnsiemass uHPOpMalUsi MOXET ObITb YCTHOH WM
NMChbMEHHOW, BO BTOPOM cliyyae — 3aBepeHa Me4yaTbl0 U MOANUCAMU
onpeeeHHbIX JIHLI.

3. O6s13aHHOCTH padoToaaTeJisi MO XPAHEHHIO H 3alIMTE NePCOHATbHbIX
AAHHbIX pa0OTHHKA

3.1. PaGoromatens ofecrnedrBaeT 3allUTy MEPCOHANBHBIX JaHHBIX
pabOTHUKA OT HEMPaBOMEPHOIO MUX HCIMOJb30BaHUsl WJIM YyTpaTbl 3a CYET
COOCTBEHHBIX CPEJICTB B MOPSJIKE, yCTAHOBICHHOM (heliepaibHbIM 3aKOHOM.

3.2. PaGoTtonarenh 3HAKOMUT pabOTHHKA TMOJ POCHUCh CO BCEMHU
BHYTPEHHUMH JIOKyMEHTaMH, KacalollUMHUCs Topsaaka o0paboTku, mepeaadu
MEePCOHAIBHBIX TaHHBIX PAOOTHUKOB, O MpaBax U OOSI3aHHOCTSIX B 3TOW 00JIACTH.

3.3. PaGorogarens ofecrnieunMBaeT JAOCTYN K HEPCOHAJIBHBIM JIaHHBIM
paOOTHHKA TOJIHKO YOJTHOMOYEHHBIM JIULIAM.



3.5. PykoBoautens  3akperuiser B Ilpukase 1o YupexIeHHUIO
pacnpeeiieHde 00si3aHHOCTeH M0 00paboTKe NepCOHaNbHbIX JaHHBIX.

3.6. 3anperraercs 06paboTka MHPOPMALMKM B MPUCYTCTBHUU HMHBIX JIHII,
KpOMe MMEIUMX NpaBoO JOCTyNla K IEPCOHAIBHBIM JaHHbIM paOOTHHKA.
PykoBoauTenb XpaHUT AOKYMEHTHI (TPYIOBble KHUXKH B celide); peKoMeHayeTcs
npu 00padOTKe JAaHHBIX C MOMOLIBIO KOMIBIOTEPA 3aKpbIBaTh MaposieM (Haulbl,
MMelollMe epcoHalbHbIe TaHHbIE.

4. IIpaBa paGOTHHKOB Ha 3aLIUTY NEePCOHAJIBHBIX JAHHBIX

4.1. Cornacho c1.89 TK P® paGoTHUKH UMEIOT ITPaBo Ha:

4.1.1. Ilonnyro uHpopmanuo 00 UX NEePCOHATBHBIX JaHHBIX H 00paboTKe
ITUX JAHHbBIX;

4.1.2. CBoOoaHbIi OecrnaaTHBIM JOCTYN K CBOMM MEPCOHAIBHBIM JaHHbIM,
BKJIKOYas [IPABO Ha I0JIy4YeHUe KOMUM 000 3anucu, coepkaniei nepcoHanbHble
JlaHHple PabOTHHKA, 38 HCKIIOYCHHEM CIly4aeB, MPeLyCMOTPEHHBIX (eiepanbHbiM
3aKOHOM;

4.1.3. OnpeneneHve CBOMX MPEACTABUTENEH Uil  3allUThl CBOUX
NepCOHANIbHBIX JIaHHBIX; '

4.1.4. JlocTyIl K OTHOCSIIUMCS K HUM MEIULIMHCKAM JaHHBIM C MTOMOIIBIO
MEAMLIMHCKOTO CeuraliucTa mo ux BeIOOpY;

4.1.5. TpeboBaHue 00 HUCKIIOYEHUM WU HUCIPABICHUH HEBEPHBIX WU
HETIOJIHBIX  [EePCOHANIBHBIX JIaHHBIX, & TakKXe JaHHbIX, O0OpabOTaHHBIX C
nHapywenuem tpeboBanuil TK P®. Ilpu oTkaze paboromareiis MCKIIOYUTH WU
UCIIPABUThL TE€PCOHAJIbHBIE JlaHHblE DPA0OTHUKA OH HMEET MpaBO 3asiBUThH B
[MCbMEHHOK (opme paboTojaTeNto O CBOEM HECOMNIaCHH € COOTBETCTBYIOLIMM
obocHOBaHMEM Takoro Hecorjacus. IlepcoHaybHble JaHHbIE OLEHOYHOTO
Xapakrepa paOOTHUK HMMEET IMPaBO MOMNOJHUTH 3asBJIEHHEM, BLIPAXKAIOLUMM €ro
COOCTBEHHYIO TOUKY 3pEHHUS;

4.1.6. Tpebosanue 00 M3BELIEHUM paboTOaTE/ieM BCEX JIHML, KOTOPHLIM
paHHee ObLIM COOOIIEHbl HEBEpPHbIE WIIM HEMOJHbIE MNEPCOHANbHbIE AaHHbIC
paboTHHKa, 000 BCEX MPOU3BENEHHBIX B HUX MCKIIOYEHUSX, UCTIPABICHUAX WIIU
JIONOJTHEHUSX;

4.1.7. PabOTHMKM JOJDKHBI OBITH O3HAKOMJIEHBI IOJ POCIHUCH C
HacrosiiuMm llonoxenuem. C 5TON LENblo B yUPekKJACHHUH OPraHU3yeTcs U BEAETCS
Kypnan o3HakoMiieHus: pabOTHUKOB ¢ HacTos UM [TosokeHueM.

4.1.8. OOxanoaHue B CyA JHOObIX HEMPABOMEPHBIX AEHCTBUI WM
OesnelicTBus paboToaaresns Mpu 0OpabOTKe U 3allMTe €r0 MePCOHAIBHBIX JaHHbIX.

S. OTBeTcTBEHHOCTHL paboTOAATE/ISl H JIHL, OCYLIECTBIISIIOIMX padoTy ¢
NEePCOHAIbHbIMH JAHHBIMH

5.1. PaboTHUK 00s13aH:

- XpaHUTb B TalHE HM3BECTHble €My KOH(UAEHIUAJILHbIE CBEJICHUS,
MH(OPMUPOBATE PYKOBOAUTENS O (haKTax HapyIIeHHUs MOPSIKA OOpAlCHUs C



KOH(WIHLIIMATBHBIMI  CBEJIEHMAMK, O CTaBLIMX €My H3BCCTHBIM  TOMbITKAX
HECAHKLIMOHMPOBAHHOIO IOCTYTIA K HH(OPMALMH;

- coOmoaaTh NpaBuiia MOJIb30BaHusl JTOKYMEHTaMH, NOPSJIOK UX yHeTa U XPaHCHHUS,
obecrieyrBaTh B TpoLecce paboThl COXPaHHOCTh MH(OPMALIMH, CONCPIKALIEHCS B
HHMX OT MTOCTOPOHHUX JIHLI;

- 3HAKOMMTBLCS TOJILKO C TEMH CITy>K€OHBIMHM JOKYMEHTaMM, K KOTOPBIM IOTy4€eH
JIOCTYTI B CUITY MCTIONIHEHHSI CBOMX CITyKEOHBIX 00SI3aHHOCTEH.

5.2 Jluua, BUHOBHBIE B HApyLICHUH HOPM, PEryJHUPYIOLIMX ITOJTy4YCHHC,
00paboTKy ¥ 3alIMTy  MEPCOHAIBHBIX  JAHHBIX paboOTHMKA,  HECYT
JUCLMIUIMHAPHYIO, aMUHUCTPATUBHYIO, MPaXIaHCKO-NPABOBYIO WJIA yTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHHU C (peiepaibHBIMHM 3aKOHAMHU.

5.3. K COTpyZHHKY, OTBETCTBEHHOMY 33 XpaHEHHE [1€PCOHANbHOH
uHpopMauMu  pabOTHUKOB, paboTojarenb BIpaBe MPUMEHMTL OJHO U3
JIMCLMILIMHAPHBIX B3bICKaHWH, MpeaycMoTpeHHbx cT. 192 TK P®, a nmenHo:
3amMevyaHue, BBITOBOpP, YyBoJbHeHHe. K JMCLMIIIMHAPDHOH OTBETCTBEHHOCTH
TPUBJIEKAIOTCST TOJBKO T€ PAOOTHUKH, KOTOPBIE MO YCIOBUSM CBOMX TPYAOBbBIX
JI0rOBOPOB 00sI3aHbI COONI0AATh MpaBuila paboThl C MEPCOHATBHBIMU JAHHBIMU.

5.4. PabGoronaTenb BIIpaBe pPacTOPrHYTb TPYAOBOM JOroBOp IO CBOEH
MHHULMATUBE MY pa3riallleHuH OXPaHseMOH 3aKOHOM TaliHbI, CTaBLIEH U3BECTHOM
pabOTHHKY B CBA3M C UCTIOJIHEHUEM MM TPYJOBBIX 00S3aHHOCTEHN.




